
 

 

Power and duties of its officers and employees [Section 4(1)(b)(ii)] 

(XIII) Head Clerk :- 

Distribution of works among the staff as evenly as possible with 

management and co-ordination of the works and put up file to higher 

authority furnish by the Dealing Assistants.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


