GOVERNMENT OF MANIPUR
DIRECTORATE OF EDUCATION (S)

No. 24/1/1-2/07-DE(S)Vol-111: Imphal, the 7" August, 2017.

To,
All Zonal Education Officers/ DIs/
Principals/ Head Masters/ Mistresses,
Department of Education(S), Manipur.

Sub: Duty Certificate of Employees.

Sir/ Madam,

In inviting a reference to the above subject, I am to say that several
instances of Zonal Education Officers/ Head of Institutions/ Head of Offices issuing
Duty Certificates or countersigning Attendance Registers/ Sheets of employees,
without verifying the same, have come to the notice of the undersigned. These
unverified Duty Certificates/ Countersigned Attendance Registers/ Sheets often act
as supporting documents in claiming pay & allowances/ regularization of their
services by adhoc [ contract employees.

2. In this regard, it may also be stated that the Department is often compelled
to pay salary and allowances, for elongated periods to adhoc / contract employees
whose services are no longer extended and who are otherwise not attending
schools, solely on the basis of the Duty Certificates issued as mentioned above.

3. I am, therefore, to direct all Zonal Education Officers/ Head of Institutions/
Head of Offices to take extra care of verifying all relevant records personally before
issuing such Duty Certificates etc. which may later be used as supporting documents
in Court litigations.

4. This may kindly be treated as MOST IMPORTANT.

Yours faithfully,

-

(Th. Kirankumar)
Director of Education(S)7/8/ >0/ )
Copy to:
1. PPS to Hon’ble Minister (Education), Manipur.
2. Principal Secretary (Education/S), Government of Manipur.
3. Additional Director of Education(S-Hills/Valley), Government of Manipur.
4. Administrative Officer, Directorate of Education(S), Manipur.




